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Know Your Customer
U.S. Entities and Individuals

Below is an outline of specific information that will be needed to complete the KYC process.

U.S. Individual U.S. Private Entity

Basic Entity Information

•	 W-9

•	 Formation document (with filing date)

•	 Business contact (phone/fax/email)

Additional Entity Information 
(for new companies, some responses are 
typically “None” or “0”)

•	 Type of business/industry

•	 NAICS code1 

•	 Number of employees

•	 Previous year’s revenue

•	 State of headquarters

•	 Non-U.S. countries from which company 
receives 10% or greater of their income

•	 Other operational locations (if applicable)

Beneficial Owner Information2 
(individuals, 25% or more–unless exemption 
applies)

•	 Unexpired government issued ID

•	 Mailing address

•	 Ownership %

•	 SSN

Control Person2

(unless exemption applies)

•	 Unexpired government issued ID

•	 SSN 

•	 Mailing address

•	 Home address (if different from ID)

•	 Title

Certifying/Signing Person 
(can be anyone purporting to act on behalf 
of the entity)

•	 Phone number

•	 Title

Basic Entity Information

•	 W-9 or applicable W-8

•	 Type of business/industry

Certifying/Signing Person 
(can be anyone purporting to act on behalf 
of the entity)

•	 Phone number

•	 Title

Individual Information

•	 W-9 or applicable W-8

•	 Unexpired government issued ID

•	 Residential address

•	 Occupation

•	 Employer name

•	 Employer address

•	 Employment start date

1  Some industries or businesses (e.g., an 
unregistered investment adviser, investment 
banking or portfolio management company, 
or an insurance company that issues and/or 
underwrites permanent policies and annuity 
contracts) may trigger additional information 
needed regarding such entity’s AML program. 
A new entity formed for the purpose of the pur-
chase of a target company typically will not fall 
into these categories and will be deemed to 
be in the same industry as the target company 
as the new owner. 

2 Various exemptions might require less info, 
but exemptions are specific to the client, and 
required documentation might change based 
on exemption chosen (for example Registered 
Investment Advisers or Registered Invest-
ment Companies). For explanations on the 
exemptions, please see Appendix A above the 
exemption list in the questionnaire.

U.S. Public Entity
(including those 51% or more owned by a U.S. Public Entity)
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Know Your Customer
Non-U.S. Entities and Individuals

Below is an outline of specific information that will be needed to complete the KYC process.

Non-U.S. Individual

Basic Entity Information

•	 W-8 or applicable W-9

•	 Formation document (with filing date)

•	 Business contact (phone/fax/email)

Additional Entity Information 
(For new companies, some responses are 
typically “None” or “0”)

•	 Type of business/industry

•	 NAICS code1 

•	 Number of employees

•	 Previous year’s revenue

•	 Non-U.S. countries from which company 
receives 10% or greater of their income

•	 Other operational locations

•	 Annual Statement of Parent

•	 Company structure/organization chart 

•	 Good standing certificate  
(if issued by country)

 

Beneficial Owner Information2 
(individuals, 25% or more–unless exemption 
applies)

•	 Unexpired government issued ID

•	 Mailing address

•	 Ownership %

•	 SSN (can be passport # if non-U.S. person)

Control Person2

(unless exemption applies)

•	 Unexpired government issued ID

•	 Mailing address

•	 Home address (if different from ID)

•	 SSN (if applicable) 

•	 Title

Certifying/Signing Person 
(can be anyone purporting to act on behalf 
of the entity)

•	 Phone number

•	 Title

Individual Information

•	 W-8 or applicable W-9

•	 Unexpired government issued ID

•	 Residential address

•	 Occupation

•	 Employer name

•	 Employer address

•	 Employment start date

Non-U.S. Private Entity

Basic Entity Information

•	 W-8 or applicable W-9

•	 Formation document (with filing date)

•	 Business contact (phone/fax/email)

Additional Entity Information 
(For new companies, some responses are 
typically “None” or “0”)

•	 Type of business/industry

•	 NAICS code1

•	 Number of employees

•	 Previous year’s revenue

•	 Non-U.S. countries from which company 
receives 10% or greater of their income

•	 Other operational locations

•	 3 years’ financials, or annual statement of 
parent–must be one or the other

•	 Company structure/organizational chart

•	 Good standing certificate  
(if issued by country)

•	 Business banking relationship

Beneficial Owner Information2 
(individuals, 25% or more–unless exemption 
applies)

•	 Unexpired government issued ID

•	 Mailing address

•	 Ownership %

•	 SSN (can be passport # if non-U.S. person)

Control Person2

(unless exemption applies)

•	 Unexpired government issued ID

•	 Mailing address

•	 Home address (if different from ID)

•	 SSN (if applicable)

•	 Title

Certifying/Signing Person 
(can be anyone purporting to act on behalf 
of the entity)

•	 Phone number

•	 Title

Non-U.S. Public Entity

1 Some industries or businesses (e.g., an unreg-
istered investment adviser, investment banking 
or portfolio management company, or an insur-
ance company that issues and/or underwrites 
permanent policies and annuity contracts) 
may trigger additional information needed 
regarding such entity’s AML program. A new 
entity formed for the purpose of the purchase 
of a target company typically will not fall into 
these categories and will be deemed to be in 
the same industry as the target company as 
the new owner. 

2 Various exemptions might require less info, 
but exemptions are specific to the client, and 
required documentation might change based 
on exemption chosen (for example Registered 
Investment Advisers or Registered Invest-
ment Companies). For explanations on the 
exemptions, please see Appendix A above the 
exemption list in the questionnaire.

(including those U.S. Entities 25% or more owned by a Non-U.S. Entity)


